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COMMONWEALTH OF KENTUCKY

COUNTY OF WARREN

WARREN FISCAL COURT NO. ‘?ﬁ -ARLC

ORDINANCE IMPLEMENTING ADMINISTRATIVE CODE
FOR WARREN COUNTY, KENTUCKY

WHEREAS, Warren County’s Administrative Code is subject to
reqﬁired amendment and annual review for the purpose of amendment
and modification to bring it into Conformity with Kentucky law as
up-dated by the General Assembly, and

WHEREAS, it is in the .best interest of Warren County,
- Kentucky, and in the best interest of increasing the efficiency of
the opérations of Warren County government, that the Administrative
Code be reviewed and up-dated and/or modified on a regular.basis,
and

WHEREAS, Warren Countf's Administrative Code at present is in
need of upmdating, modifying and/or supplementing.for the purpose
of increasing efficiency and for the purpose 6f conforming to the
Laws of the Commonwealth of Kentucky.

NOW THEREFORE, BE IT ORDAINED BY THE FISCAL COURT OF WARREN
COUNTY, COMMONWEALTH OF KENTUCKY, that the attached Administrative
Code, which is incorporated herein by reference is hereby adopted
' as Warren County’s Administrative Code and shall have full force
and affect in lieu of any and all other Administrative Codes passed

by ‘Warren County, Kentucky.
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This Ordinance is adopted pursﬁant to KRS 67.077 in that
it was published in summary form on the lﬂlfaday of 524%?49¢7b,
1994, and was introduced and read on the Jﬁzzﬁhay of ¢2@€§hux5%/,
1994, and given final reading on the Lgééfﬁéy of gﬁki?4g¢;¢’ -,

1994, and said Ordinance shall be in full force and effect upon

signature, recordation, and publication in summary pursuant to KRS

Chapter 424 and KRS 67.077, Subsection 3.

APPROVED this 2/ day of ng%gkgﬁgfi , 1994,
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MICHAEL 04 BUSHANON
COUNTY JUDGE EXECUTIVE

ATTESTED:

X
Ly

WARREN FISCAL COURT CLERK

PASSED BY A VOTE 7 10 O
PREPARED BY:

MICHAEL E. CAUDILL
WARREN COUNTY ATTORNEY
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ADMINISTRATIVE CODEZ OF WARIREN COUNTY, RENTUCRY

106.0 GENERAT, ADMINISTRATION

The County Judge Executive shall be <the Chief
Executive of the Ccunty and shall have all the powers
and perform all the duties of an exacutive and
administrative nature consistent with the Rentucky
Constitution, Kentucky Revised Statutes, and the

110.0 Countv'Judqe Executive
110.1

Fiscal Court.
ii0.2

The responsibilities of the Judge Executive as
defined by KRS .67.710 are as fcllows:

(

()

} Provide fer the execution of =all Ordinances
and Resolutions of the Fiscal Court, execute
ail Contracts enctered .into by the Fiscal Court
and provide for the execution of all laws by the
State subZect to enforcement by aim or by officers
who are under his direction and supervision;

(2) Prepare and submit to the riscal Court for
approval an Administrative Code incorporating
the details of an Administrative procedure for
the operation of the County and review such code
and suggest revisicns periodically or at the
request of the Fiscal Court;

(3) Furnish the Fiscal Court with-information.concerning
the operations of the County Departments, Boaxds or
Commissions, necessary for the Fiscal Court to
exercise its powers or as reguested by the Fiscal
Court; :

(4) Require all cofficials, elected or appointed, whose
ffices utilize county funds, and all Boards,

Special Districts, and Commissions exclusive of
City Governments and their agencies located within
the County to make an arnual financial regort to
the Fiscal Court concerning the business and
condition of +the ffice, Department, Board,
Commission, or Special Districts;
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(5) Consistent with procedures set forth in KRS 68,
prepare and submit to the Fiscal Court an annual
budget and administer the provisions of the budget
when adopted by the Fiscal Court; '

() XReep the Fiscal Court fully advised as to the
financial condition and needs of the County arnd.
make such other repcrts from time-to-time as

required by the Fiscal Court or as he deems
necassary;

(7) Exercise the authority to appoint, supervise,

- suspend, dismiss, terminate, and or remove County

personnel unless otherwise orovided Ly County
Ordinance or State Law; and

(8) Unless otherwise designated by Fiscal Court
: Legisiation or by City-County Legislation and/or
Scate Law, the County Judge Executive shall nominate
appointments for Boards, Commissions, and Designated
Administrative positions in Warren County Govern-
ment. The County Judge Executive shall notify the
Fiscal Court of his nomination at the naxt raguliarly
scheduled Fiscal Court meeting after said nomin-
ation. At said Fiscal Court meeting Warren Fiscal
Ceurt shall vote on, confirming the nominee of *he
County Judge Executive and/or conduct said vete
within two weaks after being notifisd of the County
Judge Executive's nomination.

Additicnal Responsibilities of the County Judoe Executive

are found in the following sections of RRS:

Organization ¢f County Functions

KRS 67.715 (1) The County Judge Executive may create,
abolish, or combine any county depaxtment
¥ agency depzrtment or agency to another,
provided that he ghall firs:t submit plans
for such reorganization to the Fiscal
Court. If not disapproved within sixty

{60} days, the plans shall kescome
effective,
Special Districts
. KRS 67.715 (2) The County Judge Executive or .County

Judge Executives of multi-county Districts
may, with approval of the Fiscal Court or
Fiscal Courts, create, any Special
District; or abolish or ccmbine any
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120.0

120.1

120.2

-~

20.3

Special Districts, provided such district
was created solely by one or more fiscal
courts.

County Representation
ERS.67.715 (3) The County Judge Executive shall assure

‘ <he representation of the County on all
Boards, Commissions, Sgecial Districts,

and multi-county programs in which County
participation is called for.

Procedures for Apbointment/Removel of Administrative

Personnal and Members of Boards and Commissions

The County Judge Executive shall ncminate according
to section 110.2 (8) qualified persons to serve in
administrative positions and on Boards and Commissions
and shall inform Fiscal Court of his nominee according to
the procedure set forth herein. 3Ir the absence of an
appointment procedure set forth in the By-Laws or Charter
creating said Board or in the absence of appointment
procedure set forth by any County, City-Ccounty or State
Law, Fiscal Court shall be required to confirm said
appointment, as set forthn herein. In the event Fiscal
Court votes to affirm said appointment, said appointment
shall become effective immediately upon the wvote of
Fiscal Court. If Fiscal Court does not act on or fails
to confirm the nomination within two weeks on the next
regularly schedvled court meeting after two weeks from
the time Fiscal Court is given nctice of the nomination,
said nomination shall be deemed accepted by Fiscal Court
and shall commence on the next regularly scheduled Fiscal
Court meeting date subseguent to two weeks after the
County Judge's notification of his nominee. Fiscal Court
may vole on a nominetion during the meeting in which it
was submitted to Fiscal Court by the County Judge
Executive.

After a nomination is made as set forth herein,
Fiscal Court has the authority to reguire the nominee to
appear at a public meeting of Warren Fiscal Court for the
purpose of questioning such nominee akout matters which

are relative to the position to which he or she has been
ncminated.

No nerson shall be selected zs a member of a Board
or Commission or for an administrative position if such
perscn holds or is employed in a position which is
incompatible with the one for which nominated. The
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130.0
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130.2

136.3

130.4

130.5

section contained in the County Administrative Code
dealing with "ethics" as it applies to members of Boards
oxr Commissions and Admiristrative positions is hexrsby
incorporated herein and made a part hereof. o

Board, or Commission members shall serve until the
end of thair terms and, thereafter, until a replacement
is nominated and/or aprointed. according to the rules
set forth herein or is set forth in the Order, Ordinance,
Resolution, or State Law creating said Board oxr
Commission. Members of Boards or Commissions appointed
without Fiscal Court approval may be dismissed at any
time by the County Judge Executive. Members of Boaxds or
Commissions who are zppointed with isczl Court approval
may only be dismissed by the County Judgs ZIxecutive with
the concurrence of Warren Fiscal Court.

Paid Administrative personnel may be suspended,
reprimanced, dischzrged, terminated and/or dismissed

accoriing to the Persomnel. Code of Warren County,
Kentucky.

Procadu:es fer Re~orcanization of Couniv Depvartments and
Agencies

Tha County Judge Executive may create, abolisgh, or
combirz any County Department, Agency, Special District,
or transfer functions from one Devartment or Agency to
another provided that he shall first submit plans for
such re-organization to the Fiscal Cour=:.

The re-organization rlan shall: state the need for
re-organization, how re-organization will mesat the naed,
state the long and short term costs, and what effect the
re-orgarnization will have on personnel.

The re-organization plan shall be submitted to the
Fiscal Court for approval or disapproval. If not
disapproved within thirty (30) days, the plan shall
become effective.

The re-organization plan shall be made available for
tblic inspesction at the Office of the County Judge
xecutive. '

bitg

The County Judge Executive or Fiscal Court may cause
the records and accounts of any Acministrative Agency to
be examined at any time. :

Fi=3
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140.0

Procedures to Assure County Revresentation

140.1

140.2

150.0

150.1

150.2

160.0

Every Board, Commission, Agency or Special District
which requires participation by County government may -be
required by the County Judge Executive to submit a list
of its zembers of jits governing body together with a copy
of its By-laws and a copy of the Crder, Ordinance or
Resolution €reating said Board, Commission, Agency or
Special District to the County- Judge Exscutive not less
than sixty (60) days prisr to the selection of members of
the governing body. '

The County Judge Executive or his designee shall
have the option to meet with the governing body of any
Board, Commission, Agency or Special District which
requires participation by County government at any time.

Adninistrative Acencies

Each County Agency shall maintain the following
recoxds: A financial record of the Agency activities
containing the amount budgeted for the year, the amount
expendad to date and the palance available.

Within sixty (60) days after the close of each
Fiscal Year, each Administrative Agency shall make a
full report to the Courty Judge Executive and to the
Fiscal Court. The report shall include a financial
statement and the general scope of operations of the
agency during the preceding vear.

Each Administracive Agency shall submit a detailed
annual budget request to the County Judge Executive
within the time limits established by the County Judge
Executive.

Procedures Relating to Debutv County Judee Executive

160.1

160.2

The County Judge Executive may desicrnate by
written Order within thirty (30) days cf assuming office-
or thereafter, a Deputy County Judge Executive who shall
serve as County Judge Exscutive in the absence of the
County Judge Executive.

The County Judge Executive shall be deemsd absent
when he shall be physically absent from the County, sick,
physically disabled or prevented by other emergency -
beyond his control which would prevent him from attending
meetings of the Piscal Court. A vacation, including one
taken within the County, may in the discretion of the
County Judge Executive be considered an absence.

5
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160.4

210.0

210.1

210.2
210.3
210.4
210.5
210.6

210.7

Such appointment of a Deputy County Judge Executive
shall continue wuntil such time as the County Judge
Executive revokes said appcintment in writing and/or
makes a new appointment.

The Deputy County Judge Executive shall have all
adminisirative powers, duties and responsibilities as the
County Judge Executive, except that the Deputy County
Jucdge Executive skall not ac™ for the County Judge

Executive as a member or presiding cfficer of the Fiscal
Court.

200 FISCAL MARAGEMENT

Bucget Prasparation Precedures

The County Judge Executive shall obtain budget:
proposais rreparecd by each County Cifice or Agency
receiving funds from Fiscal Court, including the County
Clerk, Sheriff zzd Jailer. '

The Judge Executive skall presars a r
anticipated revenue from intergovernmental
from City, State and Federal Governren

1

The Judge Executiye shzll review the expenditures
in each classification of each fund for the »nreceding
vear and fcr the current vear.

The Judge Executive shall obtain from the County
Treasurer a report of actual expenditures made during
the current Fiscal Year. :

An estimate shall be made of expenditures for the
remainder of the current year and of any surplus, by
fund, which would remain.

The Judge Executive shall obtain from the Sheriff
an annual settlesment, showing Countv taxes collected,
not later than April 1 of the current year.

The Judge Executive shall submit the proposed budget
to the Budget Commissien not later than Mav 1 of each
Fiscal Year. )




220.0
220.1

220‘2‘

220.3

220.4

220.5

220.6

220.7

220.8

22G.9

Duties and Procedures of fhe Budaet Commissions

Determine the net estimated receipts from tax levies
for the next Fiscal year and furnish said information to
the Finance Officer and/or County Treasurer. Such net
receipts include the amount of actual taxes paid the
County for the crrrent year plus estimated gqrowth.

Prepare, with the County Judge Executive, the actual
County budgat from proposals submitted by the County
Judge Executive. :

Post anticipated rsvenues for all furds on the
budget form.

Add temporarvy borrowing, estimataqd surplus and
transfer of funds to enticipated revenue to determine
the amount available for the year.

In the event the estimated expenditures exceed the
estimated amount available, an adjustment shall be made

by reducing the expenditures as the Budget Ccommission

finds in the best interss: of the County to bring the
buiget into balance.

The proposed budget shall be submitted to Fiscal
Court for tentative approval and any changes the Fiscal
Couxt . deems neécessary shall be made by the Budget
Commission.

Following action by the Fiscal Court, but later
than June 10, the budget shall be submitted to the State
Local Finance Office for approval as to fcrm and
classification.

The budget approved by the State Local Finance
Officer skall be submitied to Fiscal Court for adopticn
not later than July 1 or within ten (10) davs after
receipt of the certifiec assessment from the Department

of Revenue, as provided by KRS 122.180, whichever shall
be later. ‘ .

The County Budget Commission shall cause ccpy of the
proposed budget tc be posted in a conspicuous place in
the Courthovse ten (10) days beZfore the final adoption
by the Fiscal Court. In addition:

(&) & budget summary shall be published in a
lewspaper of general circulation in the County
not less than seven [7) days nor more thédn.
twenty-one (21) days before final adoption by
Fiscal Court.
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230.0

230.1

230.2

230.3

230.4

240.0

240.1

240.5

240.6

(b) The Judge Executivs shali maintain 2 copy of
tke budget as adopted, together with any
amendments adopted thereafter, for public
inspection.

Budoet Hearing Procedures

Prior to submissicn of the budget to the Fiscal
Court, a public hearing shall be conducted by the
Budget Commission on the proposed uses of revenue
sharing funds. : :

Notice of public hearing shall be published in at
least one (1) newspaper of general circulation rot less
~han seven (7) days pricr to the date of the hearing.

Every person desirinc to speak on the subiect of
the use of revenue sharinc finds by the County shall be
given the opportunitv to do so. '

Minutes of the proceedings shall be taken in writing

and maintzined by the Judge Executive =zs public records.-

Procedures for Ccuntv Treasvrers

County funds shall be paid out only on Order of the
Fiscal Court.

No expenditures may be made i
or Ior purposes cther than 2ppron

n excass of revenues
ated.

R
|._|.

No appropriations may be made which exceed adopted
budget amounts.

The Treasurer shall keep a record of each budget
appropriation, all expenditures from that appropriation

and each budget fund. This record is called the
Appropriation Expenditure Ledger.

The Treasurer shall maintain a Generz! Ledger
in which all transactions are entered, either in detzil
or in summary. ‘' Each Fund (General Fund, Road Fund,
Revenue Sharing Fund, etc.} shall have a complete
balancing set of General Ledger Accounts. Control
Accounts shall be established for the Cash Receipts
Register and the Appropriation Expenditure Ledger.

The Treasurer shall maintain a Cash Receipts
Register containing columns for total cash recelved,

source of revenue and miscellaneous revenue for each
fund.

(1a-7-9




240.7

240.8.

240.9

240.10

240.11

240.12

250.0

250.1

250.2

The Treasurer shall maintain 2=z prropriation
Expenditure Ledger. This ledger is a group of accounts
supporting in detail the appropriation and expenditure
accounts of the Generzl Ledger. An account must be
provided for each appropriaftion made in the budget. The
original appropriation and ali amendments and transfers
authorized by Order of the Fiscal Court shall be entered.

All expenditures shall be crarged to an appropriation
account.

The Treasurer shall maintain a record of all
warrantcs paid (except payrecll) in chreneclogical order
in a Warrant Distribution Register. Columns shall be
provided for date, payee, warrant number, appropriation
expenditure account number and arount. Eeparate cclumns
are provided for each Fund so that one Register servas
all Funds. '

The Treasurer shall maintain & Payroll Authorization
Book which is designed to facilitate convenient
preparation and certification of the payroll. One Oxder
of the Fiscal Court may be made to at“horize payment
for all employees for more than one payroll pericd.

The Treasurer shall maintzin an Indivicdcal Earnings
Record for each employee, including gross earnings,
deductions an2 net pay at the time computed.

The Treasurer shall maintain a Notes - Fayable
Register which provides information on notaes for
temporary loans in anticipation of the current year's
revenue, indicating the orincipal amount, interest rate,
due date, Fund and other necegsary details.

The Treasurer shall mzintain a Bend Ragister which
records the history and authorization of each bond issue,
whether general obligation bonds,. revenue bonds or
special levy bonds. 4 separate sheet shall be prepared
for each issue.

Procedures for Administration of the Budaet by the Count
Te=mmea TS Lo Adinastration of the Budoget by the County
J . .

udge Executive

At the beginning of each Fiscal Year, the total
amount of the appropriation regpresents the Fras Balance,
or unusad appropriations amount for eazch account.

As expenditures are made during the year, the
amount of the expenditure is subtracted from the frice
balance to keep an accurate record of the exact amount
of the unused appropriation at any time.

9
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250.3

250.4

250.5

250.6

260.0

260.1

260.2

260.3

260.4

260.5

When an item is orcdered, the Free Balance is
encumbered in that amount althcugh it =2y be considerable
time before the actual expenditure occurs.

The Judge Executive shall write and sign all
warrants directing the Treasurer to make a payment. '

authorized by Fiscal Court and maintsin a racord of
such warrants. '

The County Judge Executive shall, within £ifteen
(13) days after the end of the quarter of each Fiscal
year, prepare a statement showing for the current Fiscal
year to date actual receipts from each County Revzanue
source, the totals of all encumbrances and expenditures
charged acainst each budget fund, the unencumbered
balance cf the fund, and any transisrs made to or freom
the Fund. The County Judge Executive shall post the
statement ir a conspicuous place in the Courthouse
near the front door for at least ten {10) consecu:liv
days and transmit a copy to the Fiscal Court. The state-
ment shall be read at the next meeting cf the Fiscal
Court.

At the clocse of each Fiscal year, the Judge
Executive will be respoasible Zor the preparation of
records necassitated by the annual audit of the books,
accouncts and papers of the County and County Judge
Executive. The annuai. audit may be conducted by the
State Auditor of Public Accounts or a Certified Public
Leocountant.

Claims Acains~ the Countv

The Judge Executive shall account for all claims
against the Counuvy.

Anycne with a claim Zor payment Irom the County
shall file the claim in writing o Judge Executive.

Each claim shall be recorded by date of receipt
and presented to the Fiscal Court at its next meeting.

Zach crder of Fiscal Court approving a claim
shall designate the budget fund and classification
from which the claim will be paid and each warrant
shall specify the budget fund and classification.

The payroll for County Officials and regulaxr
County employees, as well as several known recuxring
payments such as utilities and interest and princigal
on bonded dekt, are not required to have monthly
Fiscal Court approval.

10
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260.6 The Judge Executive and Treasurer shall sign all

checks.
300 PERSONNEL AUMINISTRATION
3i9.0 The County Personnel Code is herebv incorporated herein

and made a sart hereof.

40G.0 SUGGESIED PROCECURES FOR PURCHEASES AWD CONTIACTS

-

410.0 Eotherization of Countv Contracts
410.1 Zxcept as provided in this Administrativa Coda,

and with the excertion ~ of the small purchase
procedure set forth under Section 449.C, every Centract,
change or amerncment thereto, of a County Contract shall
be authorized or zpsroved Dy the Fiszal Court before it
is exacuted by the County Judge Executive.

410.2 With the exception of small purchases as set forth
nerein, ail Contracts of ttre Ccounty -shall be approved
as to form =znd legality by the County Attorzey.

411.0 Purchas’na Duties and Delecaticn
411.1

The County Judgs Fxecutive may delegate performance
of a part or all of tha following purchasing duties to a
Purchasing Officer or to the Dapartmental personnel:

(a} Preparation of specifications, invitations %o

bid, solicitations for ETroposals.

(b) Completion of an ingquiry and written detarmina~
tion of responsibility of bidders and offerors;
and the maintaining of lists of pre-qualified,
responsible contractors for particular types of
supplies, services and construction items.

(¢) Preparation of a written determination as to
the need for use of the negotiated pirocess
where appropriate.

(d) Notification of suppliers, through &dvertise-
ment of other permissible methods of invita-—

tions to bid, solicitations for preiosals) and
requast for quotations.

11
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420.2

420.3

420.5

() Evaluatica of the respcmsiveness of each bid
anc completion of azproprizte negotiations with
offerors. '

'3

(Z) Cancellation of any invitation to bid upon a
Wwritten determination tha: such action is in
the best interest of the County.

(g) Inspection of the place of business and any
Operation and the examinaticn of any financial
information of any offaror engaged in the
negotiated process with “he county; and comple-
tiorn of ar audit to be maze of any contractor
under a negotiated contract.

(h) Preparation z=d maintenance of an inventory of
all property of the countv.

2rocedures for Sealed Riddine

Services or co=mstre

The Acency, Denartment ox person raguiring suppiies,
cos i hal et e
Executive =z written

quantities cdesired.

The Judce Executive shall determine the nead for the
items raqueszted, the approximate cocs: zad whether or not
the expenditure is provided for in the budget. -

In accordance with XRS 424.260, when the cost of a
contract, lease, or other agreemerts for mat ~ials,
supplies, eguipment or contractual services, other than
proifessional, exceeds ten thousand dollars ($10,002), an
Invitation for Bids notice must -e authorized by the
Fiscal Court.

The Judge Executive shall place the Invitation for
Bids notice in the nswspaner of largest circulation in
the County not less than saven {7) days nor more than

-twenty-one (21) days before bid opening. . The advex-

tisemernt shall ‘include the time and place the bids will

be cpened, and the time and place whars the specifi-
cations may be obtained.

If the durability of the preduct, the quality of
service or other factors azré to be considered in bid
selection, such factors shall ke statad in the adver=-
tisement. :

1]/




420.8

£20.9

420.10

430.0

431.1

£431.2

The County Judge Executive shall open all bids
publicly at the time and place stated in the
advaertisement; at said time and place or therezfter
the County Judge Executive may select the lowest
qualified bid by a qualified bidder. Warren Fiscal
Court and/or the County Judge Executive is not reguired
to select the lecwest bid, hut may consider octher fzctors
in bid selection subject to the proviso that such factors
are relevant to the product or service sought. If the
lowest bid is not selected, the rezsons for selsction
shall be set forth on the record of Wzrren Fiscal Court
or in a written determinztion made of record. Said
reasons may be set forth and contained in the motion
accepting the bid for the prodict and/or the service.

. The County Judge Executive shall submit the bid
selected to the Fiscal Court for approval and therszaftar
shall notify the successful bidder of the award.

The County Judge Executive shall have the avthoxity
to sign the Contract, if one is used, and shall have the

further authority to ‘ssue a purchase order tc the
vendor.

When items are delivered, the invoice shall bhe
placed in a file by vendor's name. When payment is made,
one copy of the purchase order shall be placed in the
vendor's file and one filed in numerical order with the
paid purchase orders.

The County Judge HZxecutive or the County Trzasurer
or Finance Officer, if designated by the County Judge
Executive, shall enter the amount of the expenditure in
the purchase ledcer.

Prozedures Prerequisitas to Use cf Negetizted Process

The negotiated process may be used when authorized
by State law and in the following circumstarces:

(2} an emergercy
(b} the contract is for professional services;
(c) all bids received exceed the zwmount budgeted.

(d) all bids received are deemed excessive.

-+

Before an emergency is declarad, the Judge Exécu-
tive shall determine whether or not the del=y in
obtaining bids will result in an unreasonable added

13
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431.3

431.4

£32.0

432.%

-£32.3

expense to the County, danger to heaLL“, safety or
property and shall make such determination, in writing,
and file same with the Fiscal Court Clerk. In said
event, the Judge Executive shall notifv Warren Fis=al
Court of the emergency determination.

The Judge Exacutive shall certify the existence . of

any emergency and file a copy of such certificate wit
the County Tfeasurer.

A professicnal service is one performed by a
licensed professional for an- act_V1ty wh l“h a license
is required and as set Zorth by Xentucxky law.

In the event all bids submitted aze in excess of
funds available, cor in the event ali bids stbhmitted are
unreasonably excassive and/or wcul ¢ constitute an
unreasonazble sxpenditure of County funds, the County

Judge Executive shkall prepare a written determinaticn

that there are nc additionzl “urdés zvailable to pe*m*h an

award to the responsible bidder with the lowest anc best
bid ard/or that ail bics received were unreascnably
excessive and/or expensive and would constitute an
unreasonable expense to wgrren County, Kentucky, and that

o
= I

a delav in advertisine fer additional bids ‘s not in the
best interest of the Counuy

rogcedures for Neaotw-_ed Prcoccess

When the pre-requisites have been met for use of the
negotiated process, the Judge Executive shall p*a_ecd
negotiate with one or more suppliers in order to cbtain
the most advantagests terms for the county.

The Judge Zxecutive shall

Trepare a recoxd of zll
‘negotiated Contracts, showing the items and gurantities
acguired, name of surpliers, cost and date c¢f contract.

Professzicnal sexrvices shzll be 1ego;l ted with such
persons as are properly licensed to perform such sa-vices

and snhall be limited o those services to which the li-
cense applies.

Where more than one bid was received znd the
pTOVlSlonS of 431.5 above are met, the County Judge
Executive shall notify the ;owest three (3) bidders
that the County desires to nagctiate a Contract for 'a

lesser amount and fix a time limit for submission &=

14
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COMMONWEALTH OF KENTUCKY
COUNTY OF WARREN

WARREN FISCAL COURT NO . Qjaﬁﬂ Ve

ORDINANCE AMENDING SECTION 440.1 AND SECTION 440.2
OF THE ADMINISTRATIVE CODE OF WARREN COUNTY

WHEREAS, Warren County has adopted an Administrative Code and
said code is set fqrth in Warren County Ordinance Number‘94—28WC,
and;

WHEREAS, the General Assembly passed a law to change the Model
Procurement for small purchases from $10,000 to $20,000; and

WHEREAS, it is in the best interest of the citizens of Warren
County, Kentucky that the Administrative Code be amended. |

IT IS NOW HEREBY ORDERED AND ORDAINED by the Fiscal Court of
Warren County, Commonwealth of’ Kentucky, that Section 440.1 and
440.2 be amended changing the amount for small purchases to
$20,000.00 (TWENTY THOUSAND DOLLARS) .

This Ordinance is adopted pursuant tb KRS 67.077 in that it

was published in summary form on the £0 day of % .

. I
2000, and was introduced and read on Ehe /7 day of

. 2000, and given final reading on the

/4
éZJZ_ %é;r of égz29dzf‘ . 2000, at which time said
74

4
Ordinance will be 1in full force and effect_ upon signature,

recordation and publication pursuant to KRS 67.077 Subsection 3.

APPROVED this the % day of ﬁ : , 2000.
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ATTESTED:
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WARREN FISCAL COURT CLERK =

Vivore o

WZARREN COUNT%;ﬁbURT CLERK

Passed by a vote of 2 to O .
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The Judge Exscutive shall examine the propecsals
received and ghail negotizte with the suppliers for the
terms most advantagecus to the County.

The best negotiszteq Proposal shall be submi tad to -
the Fiscal Cou=t for approval and awvard. '

The Judge Executive or his designze shall notify all
persons whose prooosalsg sve accepted.

The Judge Executive may delegate pPerformance of paxt
or all of the procedures for negotiated process contained
herein with the exception that the test negotiated
proposal shall be submitted to the Fizzal Court for
approval and awarg. '

Small Purchases Procedures

—

item reguested, whather or not the purchzse iz for less

than Ten Thousand Dollars ($20,000), and Shat the
expenditore is pProvided for in the budsat

S e .

The Judge Executive shall determine the neec for any

For purchases less than Ten “housand Dolia-s
{$20,000) but of Gne Thousand Dolliars {§1,000) or more,
the Judge Executive shail obtzin three (3) written srice
quotaes Zrom vendors angd select the one mezt advantageous
to the County.

Purchases of lass “han One Thousand.Dollars.{Sl,OGO)
shall be made in the open market. Every elfort should be

nade to get the lowest znd bes® prics and to share the
dusiness among responsible vendors.

For all purchases, the Designated Purchasing Agent
will prepare a four-part purchase order. Ccpies of the
purchase order will be distributed as follows: one to
the vendcr, one for tke agency rejguesting the items, one
for the Purchasing Agent, and one for The Judge Execu-
tive. .

After the execution of the purchaser order, the
Judge Executive entars the znticipated expenditures in
the small purchase ledger.

After payment is made, the Judoe/Executive: files

one <opy of the purchase order in numerical sequence

and the other copy alphabetically by vendor's name )
aleng with the vendor's invoice. ' :
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Receivine Precedures and Inventory Control

The Judge Executive is resconsible for the receipt
and inspsction of all Droperty ana supplies and may .
designatea an officer for receipt and imspection of all
Eroperty. '

Each item shall be inspac
items whichk do nst conform to
rejected with a written notics
the vendor within ten (10) cay

d upon receipt and all
ecifications shall be
guch rejection siven to

All supplies shall be storad under the supervision
of the County Judge Zxecutive or a person designated by

the County Judge Exacutite.

The Ccunty Judge Execuiive will be respensible for

establishing ar inventory record for all proparty wur-
chased or otherwise cwned by the County. The inventory
file shall cortain zn item inventery number, item

a

escxiption, dzte purchased, turchase amscunt, and ofiica
asgigned fcr use. Tha inventory file will be vari<iad by
actual inspection at l=zst once a year and the condition
of the item notad and dzted.’

2xoceduress for Dispogiticn of Surnius Promert

The Judge Executive shall crepare a written s
ment whick describes the property, incleding the de

4

tat
T te
acquisition and its irntencded use a- the time.

a-
or

The statement shall al=o include:

, (a) the proposed dispssition of the propesty an
the reasons suchk diszositicn s in the public
interesi; '

(b) <the present use of the properiy;

{({¢) +*the method of dispcsition, whether it is to be
transferred to ancther governmmental agency or
to a private concern:

(d) the compensation, if any, to be received; and
whether it is to be sold at public auction, by
sealed bids or thrcugh necotiations.
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I¥ the property is to be sold through negctiations,
the property shzil be aporaisad by at least twe compstent
appraisers and the appraisals attached. TNo property
shall be sold on z negotiaced basis for less than the
appraisel value.

2roceduxzes for Tre-~cualification of Biddars

Fach bidder or cZferor £hall furnizh on prescribed
forms information pertaining to all contracts completed
in ‘the past two (2) vears a-d Zfinancial institutions
usead.

m

ja g

2 Jucge Executive mzy contact purchasers listed by
the bidder or offeror to verify the record of per-

= o —
LICIrTIZnC

{4

A credit check may be nmzde throach an established
crzanization and the information cemparad with the

information furnished by the bidder/cFfferor.

Ir the event thke information is confliicting or
complete, the Sudge Executive shall make further Irguiry
of the bidder/offeror, including inspection of the Diace
of businsss or examination of the bonds or rescords.

The ceontractors who have demonstrztad by past per-
formarnce the ability o perform satisfactorily in
accordance with contracts or a timely bas’s and have
showi: a sound financial structure shail be cualified as
responsible.

W

s

The Juige Executive shall inform prospective con-
tracters of the pre-~qualification procedurss and

encouragé them to suwply the i
pre~gualifizaticn.

' 303.8 LIELIVERY OF COUKTY SIRVIlES

It shall ke an obiective of the Countv to provide

gppropriate and equitable levels of services o all

County residents. County services shall be available
and delivered to a2ll County residents without regard to
race, color, age, religious preferesnces, or national
origin.
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610.2

610.3

610.7

61C.8

610.9

€00.6 CFFICILY RCYS OF THE FosCnt SolnT

b L - -

Qrdinances, Orders and Deco2luntions

An Ordinarce mesans = canzral ack of the Fisczl Court

enforceable by law or an appropriation of money; =11
other acts ars Orders or Resolutiens.

211 Ordinances shall ha introduced inp writing; re-
lzte to one subject orly; and contain a title wh'=h
exXpresses the subizct:  An Ordinance reieting to

There shall be inserted oetween the title and the
bocdy of each County Ordinance an €énacting clause written

e

in the following manner: “Se it Ordained by the Fiscal
Court of the County of Warrsn, Commonwealth of

Kentucky: "

County Ordinances shall be arended by Ordinance and
ODiy DY setiing cut in full sack amenced s=cticn.

Ko Couznty Ordinance shall ba passed until it has
beern read on twc £a2parate days, but i
read by title and a summary onliy.

No County Ordinance shall be rassed until 1t hes
been published pursuant to KRS 424, DPripsr to passage,
Ordinances may be pubiished by summary. Publilicztion
shall include the time, date and place at which
the County Ordirzuce wilil be considered, and a place
within the County where a ccpy of the full text of the
proposed Oriinance is availzhle for public inspection.
In the event consideration for passage is continued from
the initial meeting to a subsequent date, no further
publicztion i3 necessary provided that at ezch meeting
time, date and blace of the next meeting is announced.

A1l County Ordinances and amendmenis shall be pub-
lished after pészsage znd may be published in Zull or in
summary form zt the dis-m-eion o the Fiszcal Cour®.

Traific, building, housing, plumbing, electrical,
safety and other self-contained Codes may be adopted by
reference if a copy cf the Code :is kept with the adopt-
ing Ordinarce and is nade a part of the permanent reccrds
cf the County.

Effective with the implementation of ‘this
Administrative Code, all County Ordinances other tharn the
Budget Ordinance shall be indexed in a composite index of
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620.0

620.1

620.2

620.3

620.5

620.7

620.8

all current County Ordinances and placed in 2 three-ring
birder. Each Ordinance srall be listed in the index by
date and title no later +han thirty (30) days after
passage. This provision is in additiza to any other.

record keeping method or regquirement followed by Warren
Fiscal Court at the time of adcption of  this
Administrative Code.

Flscal Court Meetinas

. Regular meetings of the Fiscal Court skall be heldq
at the Courthouse on 2 day and time sz g by Fiscal
Court. '

Frovided, however, that if the regular meeting day
falls on a legal holiday, the mesting snall take place
on the next regular wozking day at the samre nlace and
hour.

All meetings of members of =
public business ig discussed or a1y action taken shall be
open Lo the public at all =

imes except as sthezwise per-
mitted by XRS &1.810C.

The County Judge Executive may call a speclal mee:~
ing of the Fiscal Court for the puxcose of Tcransacting
&7y businezs over which the Fiecal Couxrt hzs juris-
diction.

Whenever a spacia
Judge Executive is unapl '
ity of the Fiscal Court may call the spacizal me
in their opinion, the need exists

1
o

A specizl meeting mav be called by the Judge Exe-
cutive or s majority of the cembers of the Fiscal Court
by delivering personally, or by mail, wroitten nocice to
each mexmber and to each local newspeper, of gensral cir-

culation, each naws service and each Local radic or
television station which has cn file with tkhe Fiscal
ourt a written request to be no-ified. of special et-

nce. :
=

14 (3}

Kotice ©f the specizl mesting must be delivered at
least twentv~four (24) hours prior to the time of the
meeting as specified in the nctice.

If tizme does not permit giving twenty-four (247
hours notice, then notice that is rzasonable under ‘the
circumstances and calculated to inform the public shall
be given the news media a2 the public.
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650.C

650.1

I- shall be the responsibility of the Fiscal Court

Clerk to prepare and distribute +the proper notices.

Presidinag GCfficer

The County Judgs Ex
officer of the Fiscal Cou

1 be the presiding
& cial
meetings.,

gqular and specia
if the County Judgz Executive is not present or able

to preside, a majority of the Magistrates shall elect one
of their members to preside.

Quorum

w0t less than a medcrity of the membars of the
Fiscal Court shall consiitvwe a cuorum foxr the trans-
action cof business.

No propozition shall he adopted except with the con-
currernce i at least 2 majerxity of the marmbers presant.

Order ¢f Business

AT 2ach meeting of the Fiscal Court Zhe Zollowing
regu.ar ordaxr of business shall ke cbsarved unless dis-
3 4} £ +

pensed with by a mzjority vote of the members pre=zant:

.
1
-

(U )

m

i
L

Call to cxrdar by the County Judge Executive;

(2) Roll call by the Tiszal Court Clerk;

(¢) Reading of Minutes of previcus meeting; and

(¢) Pavment of bills;

(e} Communications from the County Juige
Executive;

() Repo;ts of membe:s; officer&; and/cr
comIitiesas:

{g) Cld éusiness;

{h) New Business;

(1) Approval and signing of Minutes; and )

(k) Adjournment. :




€50.2

€50.4

660.0

660.1

67GC.0

670.1

710.1

The County Judge Executive chall brepare &n agenda
for each Fisecal Court reeting and deliver it to all par-
ticipants. ©he County Judge Executive sholl have the .
authority to add amsndments to said agenca at arny time
in the event the subject of szid amandment is deemed to-
be in the best interest of Warren County, Rentucky.

The Judge Executive or his designee shall prepare an
itemized list of all valid bills requiring Piscal Court
approval. Such list may accompany the acenda prepared
by the Judge Executive. Members of Fiscal Court have the
avthoxity and/or are encouraged to raview zll bills
reguiring Fiscal Court approval and may do so at the
Office of the County Treasurzr at any Time during normal

"business hours.

The Fiscal Cousrt mav approve payment of the iist of
valid bills zs a whole uniess “‘here is an obijection
voiced to any specific itsm.

Fiscal Court Records ard Minutes

The Clerk of the Fiscal Court shall attezd 211 Leet-
ings of the Fiscal Court and keep a f:1l and complete
record of its proceedings.

The Clerk of the Tiscal Cours shall kee= an index of
; ad recozxds
available for public inspecticn in accordance with KRS
61.870 to 61.884. ' '

all Fiscal Couxt re-ords and make such indsa-

Y
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Rules of C.-der

Except when in ceafi with the foregoing pro-
visions, Rcbert's Rules o rder shall gecvern the
deliberztions of the Fiscal Court. '

The Rules of Crder, otiner than those prescribad by
Statutes, may be suspended at any time bv the County
Judge Zxecutive.

708.0 EPPTLITZRANILITY

This Administrative Code shail be applicable to and

shall govern the operations of all County Agexncies,

Departments and employees werking tierein and shzi] ®
specifically apply to the fcllowing: :
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710.2

710.3

(a)  The Cffice of <%he Warren Coun: Judge
axecztive;

{b) The Warren Ccunty Roal Department;
(c} The Warrsn County Jail;

(d) The Waxren County Ccurt Clexk's Office;

{e) The Cffice of +the Warren County Treasurer;
{f) The Warren C unty Attorney's Qffice;

{(g) The Warren County Paxrkxs' Departmert;

(%) All Administrative miscellaneous emplovees
and their cperaticns wiile in the employ
of

Warren County, Kentucky, zelative to their
duties with the Justice Center, the wWarren
County Courthcuse, znd all other employees
‘not specificelly assigned to the Agency sat
forth hereizabeve.

Unless otharwise

specifically authorized by County
Oxder, Resolutior or Ordinerse or by State Law, all
County Deparimesnt or Agexcv heads shall be appointed
by the County Judge Executive or appcinted pursuant to

the rules and reculations set forth in  this
Administrative Code.

All Departments and/or 2genciss - heads shall be
subject to the County's Perscnnel Code 'and the County‘s
Code of Ethics which is or will hersinafter be
incorporated by referernce hersin as if fully copied
harein.

o~
Fa

=
=]

All County Separtment hezds and/cr sency heads
chall have genaral supervisory control over the
cperations of thelr Depariments and ghall adopt policies
and procedures for their Departments which ave consistent
with, but supplemental tc, these, Administrative
Regulations. Each Department shall tender to the Cecunty
Judge Executive, fcr his approval, policies and
procedures consistent with this Administrative Code nc
later than ninety (90) days after final passage cf thi
Administrative Code. Said policies and procedures,
including any personnel policies and any conflict of
interest and/or Code of Ethics Regulations shall be
conzistent with and nct conflict with this Administrafive
Code. In the event of a conflict, this Administrative
Code shall apply.
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710.5

Desartment and/or Agency heads and/or Constitutional
Officers who offices receive funding from Warren County
shall be bound by +his Administrative Code z-2 to the
extent nct inconsistent with State lLaw shall have general
supervisory control over the operations of their
Departments and/or offices and shall have gensral super-
visory control over all County amployees working within
their respactive Devartments, Agencies, and/or cffices.

Fuorther, all such Department and/or Agency heads

~and/or Constitutional officers shall have +he specific

authority to promulgate the rules and requlaticns as set
forth herein and shall have the authority to prescribe

minimum rules of conduct for all emplcyees wizhkin

their Department and shall have the avthority to set
their hours of cperation for their razpective Depariments
subject to the approval of the CToraty Judge Executive.
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