
CHECK  REQUIREMENT

1 Signed Youth Sports Charter Application

2
Final changes to league incorporation papers, bylaws, division rules, drafting 

procedures, and/or any other league changes

3 Calendar of events 

4
League Information Form:  a) registration information; b) fee structure, rate 

of pay for officials, scorekeepers, and assigners; c) list of board members, 

roles, and contact information 

5 Blank copy of league registration form (due prior to registration)

6 Team names and number of participants for scheduling purposes

7
A check for non-refundable participant usage fees in amount of 

$10/registered participant

8 Rosters of each team including participant names

9
WCPRD Sports Application and Background Checks for all Board members, 

head coaches, assistant coaches, managers, and/or parent volunteers  

10
List of all head coaches, assistant coaches, and parent volunteers and contact 

information 

11
WCPRD Code of Ethics Parent Signatures (Option #1) or Verification 

Statement  (Option #2)

12 Pre-season budget 

13 League insurance certificate

14 Post-season budget 

15
Any proposed  changes to bylaws, rules, drafting procedures, and/or other 

league changes

Due 60 days after season ends:

Due 14 days after season ends:

                                     W.C. PARKS AND RECREATION DEPARTMENT              

LEAGUE REQUIREMENTS CHECKLIST

League Name:

Season/Year:

Due  60 days prior to registration:

Due 5 days after final registration:

Due 14 days prior to first practice:
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